Instructions for changing your password in the
Child Nutrition Management System (CNMS)

1. Click on the CNMS icon, shown below.
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Instructions for changing your password in the
Child Nutrition Management System (CNMS)

2. Select I agree, as shown below.

& http://portalt.nysed.gov/pls/cn/cnS.startup - Windows Internet Explorer provided by NYS Education Department
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Welcome to CNMS

Your current email address on file with CNMS is
sjohnso3{@mail.nysed.gov
If this is mcorrect. click here to agree to the terms below and change email address
Click here to agree to the terms below and register for Meetings On-line
The following items need to be completed:

2009-10 Health Inspection

2010-11 Income Verification

2010-11 Health Inspection

T hereby certify that this School Food Authority/Sponsor and participating schools/sites are in compliance with all applicable federal and State laws, regulations and policies, and any |
\claim information submitted is accurate and supported by documentation on file at this agency. |

Click “I Agree” —® [lages
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Instructions for changing your password in the
Child Nutrition Management System (CNMS)

3. Click on “Admin” then click on “user info”. See below.

New York State Education Department

Nutrition Management System

Select
“Admin” Here

- '.fe:-ific.:-rian"':liu CNMS Memu
School Food Authority General Inf =

Click “User
Info” Here
’ SFA Annual Information ]

4. Type a new password, see below.

To change password, enter new password twice as indicated and update. Password must
have between 8 and 12 characters and contain at least 1 digit.

New York State Education Department
Child Nutrition Management System

Help «
- CINMS Memu

Application Users
Application User Name: SYOUNG
Email Address: -
Lea Code: 621601060000
Phone: ;'1'?.'3.“ _
New Password: i | =
S b — : < Enter new password here:

sestc e I 8-12 characters long with at

least one number.
Update ] ’ Revert ]
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Instructions for changing your password in the
Child Nutrition Management System (CNMS)

5. Click update. If “success” appears, you have successfully changed your password.

New York State Education Department
Child Nutrition Management System

CNMS Menu

Application Users

Application User Name: SYOUNG
Email Address: — = ESEAees

Lea Code: 621601060000

Phone: 5_55_ )

New Password:

Verify New Password:

@D" Boii) Click here to update your

password
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